COMMUNITY SERVICE VOLUNTEER APPLICATION

Date: __________________

Name: _________________________________________________ Age: _________

Address: ______________________________________ 

City: ____________________________ Zip: ______________

Home Phone: ____________________ Work Phone: ____________________

E-mail: _________________________ Occupation: ________________ 

DL # __________________ No. of Community Service Hours Required: ____________

Probation Officer / Court: __________________________________________________ Offense: ______________________________________________________________________

Emergency Contact: Name: ____________________ Phone: ___________________________

I have read and understood the Brazos Valley Food Bank Volunteer Policies. (Initial)______

I have watched the America’s Second Harvest Training tape on Salvage Operations. 

(Initial) ______

I have received safe lifting training from a Brazos Valley Food Bank employee. (Initial) ______

I have received non-perishable food evaluation training from a Brazos Valley Food Bank employee. (Initial) ______

I have received training from a Brazos Valley Food Bank employee on what to do in the event of a fire. (Initial) ______

I know what Material Safety Data Sheets (M.S.D.S.) are and where to find them. (Initial) ______

I have received floor jack safety training from a Brazos Valley Food Bank employee. 

(Initial) ______

I understand that I may be required to lift 50 or more lbs. (Initial) ______

I am aware of the safety equipment and its whereabouts in the warehouse and have been properly trained on how to wear the equipment properly and know it is available to me at my leisure.  (Initial)______

I have informed the Brazos Valley Food Bank of any physical limitations that I have.

(List & initial)___________________________________________________________________

I agree to hold harmless the Brazos Valley Food Bank, Inc., its employees, volunteers, or agents from any and all claims or causes of action that may arise from performance of my assigned duties as a volunteer. I waive any right of action I have against the Brazos Valley Food Bank, Inc. in consideration of my participation as a volunteer for the Brazos Valley Food Bank, Inc.

________________________________                             __________________

Signature
                                                           Date
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Brazos Valley Food Bank

Community Service Volunteer Policies

· Volunteer work hours are Monday-Thursday, 9:00 am to 3:00 p.m. and Friday 9:00 am to 2:00 pm. Community Service Volunteers may participate in Special Events when requested.

· Community Service Volunteers must be 18 years of age or older to work at the food bank without a parent or legal guardian.

· Community Service Volunteers will complete a Community Service Volunteer Application and must submit photo identification (Driver’s License, School ID, Military ID, etc.) to be attached to their application.

· Community Service Volunteers are required to participate in a minimum of 60-120 minutes training and then continued on the job training. No volunteer hours can be accumulated at the Brazos Valley Food Bank prior to receiving this initial training.

· Community Service Volunteers will sign in and sign out each day on the volunteer work log to record hours and date of work. Community Service Volunteers are also required to clock in and out on a time card using the time clock and have a Brazos Valley Food Bank employee initialize the time card after they have clocked out.

· Community Service Volunteers will conduct themselves in a safe manner to avoid injury to themselves and others. Dress and shoes are to be appropriate for warehouse work. Shoes must be close-toed.

· Scheduled break times are 11:00-11:15 a.m. and 1:00-1:15 p.m. Community Service Volunteers who wish to take extended breaks or breaks at other times must clock out on the time clock. Breaks are a privilege offered by Brazos Valley Food Bank and may be taken away at the discretion of the Volunteer Coordinator.
· Cell phones may only be used during scheduled break times or in the case of an emergency.

· Smoking and chewing tobacco is permitted during break times only and in designated areas outside (southeast corner of parking lot). At no time is smoking or chewing tobacco allowed inside the Brazos Valley Food Bank (warehouse, loading areas, restroom, etc.) Brazos Valley Food Bank, Inc. also prohibits the manufacture, possession, sale or use of any controlled substance by any BFB, Inc. volunteer while on BFB, Inc. premises, while working or representing BFB, Inc., unless prescribed by a personal physician. Any volunteer who comes to work under the influence of drugs or alcohol will be sent home.

· Items that may be considered weapons such as firearms, knives (including pocketknives) or any other weapons are not allowed on Brazos Valley Food Bank, Inc. premises.

· Community Service Volunteers will demonstrate respect to all other volunteers, visitors and staff and not express any form of discrimination (relating to age, sex, religion, ethnicity or disability) or sexual harassment (unwelcome and unsolicited advances, requests for sexual favors, etc.). If a volunteer feels he/she has been discriminated against or harassed in any way by anyone, inform the Volunteer Coordinator immediately. If the Volunteer Coordinator is not available, inform another Brazos Valley Food Bank employee. In the event that the alleged discrimination or harassment originated from the Volunteer Coordinator, inform another BVFB, Inc. employee immediately. Coming forward with this information will be treated as confidentially as possible and will not effect your treatment here as a volunteer.

· Community Service Volunteers may not remove any Brazos Valley Food Bank, Inc. food or non-food products from the premises, and may not consume Brazos Valley Food Bank, Inc. food or drink unless a BVFB, Inc. staff member offers it to them. Should you need assistance in obtaining food, we can furnish you with a list of local food pantries.

· Community Service Volunteers may be required to end their volunteer work for misconduct or failure to follow instructions.

· The Brazos Valley Food Bank, Inc. will release information of community service hours worked as requested by appropriate courts and probation offices. The Brazos Food Bank, Inc. will release this information to a parent or guardian for community service volunteers under the age of 18.

· The Brazos Valley Food Bank, Inc. reserves the right to notify appropriate courts, probation offices, community service organizations, etc., should the community service volunteer fail to perform work adequately and thoroughly as instructed.
Revised 7/25/2006
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COMMUNITY SERVICE VOUNTEER POLICIES AND SAFETY INFORMATION








